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The Section 504 Process in DCPS:

1. Referral 2. Eligibility

1. Referral:

Parents/Guardians are invited to refer their
student to the 504 process if they believe that
their student has a physical or mental impair-
ment that could make their student eligible for
Section 504. Each school has a 504 Coordina-
tor who will facilitate the process. Other indi-
viduals may also make referrals, such as
health care professionals, teachers, and other
school staff members.

2. Eligibility Determination:

Once the referral has been received by the
school, the 504 Coordinator will ask the
parent/guardian to provide any medical docu-
mentation or additional information and invite
the parent/guardian to attend a 504 eligibility
determination meeting. At this meeting, the
team will review all available information and
determine whether the student is eligible for
Section 504.

3. Plan

Development 4. Monitoring

Review Plan Every Year

Review Eligibility Every Three Years

3. Plan Development:

If the student is determined to be eligible,
then the 504 team will write a 504 Plan for
the student, describing the accommodations
and services that the student needs in order
to access the general education curriculum at
the school.

4. Monitoring:

The 504 Team will meet annually to review
the student’'s 504 Plan and to determine
whether any changes are needed. Parents/
Guardians can also request a meeting if they
think that the 504 Plan needs to be reviewed
or updated. In addition to reviewing the stu-
dent’s 504 Plan each year, the 504 Team will
also review the student's eligibility for Section
504 every three years.




